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ACCESSING EXAMITY®

1. Access your course in WTClass.

2. Click on Tools in the course menu and then click on the Examity® tool.
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3. This will bring you to your Examity® dashboard. Click the “Click here to login” button if

necessary.
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From here, you can create or edit your profile, schedule, reschedule or cancel your exam, and start your

exam.
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GETTING STARTED

You must complete your profile in order to schedule your exam. Create your Examity® profile by:

1. Select “My Profile” from the Examity dashboard.
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Reschedule/Cancel

2. Select your time zone.

3. Upload your picture identification card (driver’s license or WTAMU Student ID are the most

commonly accepted).

Please note, for verification purposes, you will need to bring this ID with you every time you

take a test.

4. Select and answer three unique security questions.

Computer Requirements Check
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Account Information

At iformiation o been (ipdated Supsesfiiiy!

First Name darkie Last Name Snuth
Email smith@examity.com Phone Number 5555555555
Time Zone Eastern Time (UTC-05:00-00)

« Take a picturs of your photo ID using a smarphone, camsra or webcam
« Save the image of the picture to your PC.
« Upload th image from your PG to Examity.

Browsa.

This information will be used for future verification. Please select questions that you can accurately remember.

Security Question #1 ~-Select Security question—

Answer &1

Security Question #2

Answer

Security Question #3

Answer
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[This information will be used for future verification. Please type as you normally would.

Enter First Name

(NO CAPS) jackie (example: john)
NO CAPS) b ampe s

Enter First Name and Last Name
(NO CAPS, NO SPACES)

Re-enter First Name and Last Name
(NO CAPS, NO SPACES)

- |jackiesmith (example: johnsmith)
jackiesmith| X | (example: johnsmith)

5. Enter your keystroke biometric signature.
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6. Once your profile is complete, you are strongly encouraged to run a computer requirements
check. To complete a computer requirements check, click the link in the upper right hand corner
of the “My Profile” page. You should run the check on the same computer you will be using to
take the exam. See also: Taking an exam from the WT Open Access Lab.
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SCHEDULING YOUR EXAM

When you are ready to schedule an exam:

1. Click “Schedule Exam” on the dashboard.
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2. Select your instructor, course and exam name from the drop down menus.
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3. You will see a calendar. Select your preferred date and time. If you are scheduling less than 24
hours in advance, you must select the “On-Demand” scheduling option.

‘ Available Unavailable [ Scheduled
| [
On-demand scheduling | OFF]
Use the on-demand scheduling option to take test within 24 hours.
To SCHEDULE an Exam: To RESCHEDULE an Exam: To CANCEL an Exam: |
+ Select Instructor, Course and Exam. + Click "Reschedule Exam." + Click "Cancel Appointment.” |
+ Select Date and Time. + Select new Date and Time. « Yes in pop-up message. ‘
| + Click "Schedule.” + Click "Reschedule.”

Instructor Name

Exam Durafion | " Exam can be scheduled between

04:00PM  0430PM  0500PM  05:30PM  08:00PM  06:30PM  O7:00PM  07:30 PM
08:00PM  08:30PM  09.00PM  09:30PM  10:00PM  10:30PM  11:00PM  11:30 PM
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REQUESTING A COMPUTER FOR USE WITH EXAMITY IN THE WT OPEN ACCESS LAB

Should you require or decide to take your proctored exam from the Open Access Lab in the Hasting
Electronic Learning Center, you will need to schedule a computer at least 72 hours (3 days) in advance of

your exam time. There are a limited number of computers available for tests requiring the use of
Examity.

e Complete the HELC Computer Request for Online Proctoring form.
Also available at: http://students.wtamu.edu/examity.html

e A member of IT will contact you to confirm your requested date and time.
e Remember to schedule a time with Examity for the same time frame.

e Review the Taking an Exam from the WT Open Access Lab information in this document.
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RESCHEDULING OR CANCELLING YOUR EXAM

If you need to reschedule or cancel your exam, click the “Reschedule/Cancel” tab on the top navigation
bar or on your dashboard. Select the exam you want to reschedule or cancel from the menu that

appears.
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TAKING YOUR EXAM

Please be ready to start your exam 15 minutes prior to your set time. This will allow for any issues found
to be taken care of before your exam start time.

1. Onyour Examity® dashboard, select “Start Exam” and click on “Connect to Proctor.”

€ examity*

* | Start Exam
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2. Proctor support will walk you through the authentication process.

Welcome to the ID verification process.

n a mament, you will see a “Procesd” button, Clck o connect with a procior, who will guide you

You will be asked to:

a. Verify your identity. Make sure you have your photo ID with you that you used during
the Profile Setup. You will be required to hold the ID in front of your webcam. The
proctor will need to see both your name and photo clearly.

b. Review the exam rules.

¢. Show your desk and workspace. The proctor will ask you to complete a 360° room pan
and desk sweep with your webcam. This is to ensure your workspace is clear of any
materials unauthorized by your instructor.

3. Next, answer a security question.

examiKNOW ©

Note that s are not

Question : What school did you attend for sixth grade?

You have three attempts to answer the above question.

4. Type your unique biometric signature as per your profile setup.

examiKEY ®

Enter Last Name

Enter First Name and Last Name

Enter First Name
(NO CAPS) -

(NO CAPS)

(NO CAPS, NO SPACES)

jackie
smith

jackiesmith
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5. Agree to the user agreement and exam rules.

User Agreements

1. You certify that you are not accepling or ulilizing any external help to complete the exam, and are the applicable exam taker who is
responsible for any violation of exam rules. You understand and acknowledge that all exam rules will be supplied by the applicable

university or test sanctioning body, and the company will have no responsibility with respect thereto. You agree 1o participate in the lagree ~ Disagree
disciplinary process supported by the university or test sanctioning body should any such party make such request of you in connection

with any violation of exam rules

2. You agrea that you will be held accountable for any and all infractions with identity mi and agree to
participats in the disciplinary process supported by the university or fest sanctioning body should any such party maks any request of lagree  Disagree
you.

3. You understand that by using any of the features of the examity web site and services. you act at your own risk, and you represent
and warrant that (a) you are the enrolled student who is authorized Io take the applicable exam and (b) the identification you have
provided is completely accurate and you fully understand that any falsification will be a violation of these terms of use and will be
reported to the appropriate university or test sanctioning body.

lagree  Disagree

4. You acknowledge that your webcam and computer screen may be monitored and viewed, recorded and audited to ensure the
integrity of the exams. You agree that no one other than you will appear on your webcam or computsr screen. You understand
acknowledge that such data, along with your test answers, will ba stored, retrieved, analyzed and shared with the university or test
sanctioning body, in our discretion, to ensure the integrity of the exams.

lagree ~ Disagree

6. Once you have finished the authentication process, click on the “Begin Exam” link. Your proctor
will enter the password for you. Once the password has been entered, you are ready to begin!

Begin Exam

Exam 1D : 24100228

Please Note: We encourage test-takers to arrive 15 minutes prior to the start of their exam. This
will allow ample time to connect with your proctor and troubleshoot any technical issues that
may arise.

Also, the time it takes you to connect to proctor support and complete the authentication
process does NOT count towards your exam duration.

MAKE SURE YOUR POP-UP BLOCKER IS DISABLED. Otherwise, you will not be able to connect with
proctor support.

TAKING AN EXAM FROM THE WT OPEN ACCESS LAB

Remember, you must schedule a computer in the Hastings Electronic Learning Center’s Open Access Lab
at least 24 hours prior to your exam to take your exam here.

1. Please arrive at least 30 minutes prior to your exam.

2. Go to the IT Service Center (maroon wall), and check-in for your exam. A member of ITSC will
direct you to the room you have reserved to take the exam.

3. Once your exam is complete, please let an ITSC member know your exam has been completed.

© Copyright 2016 Examity® and WTAMU



EXAMITY® SYSTEM REQUIREMENTS

You must take the exam on a desktop computer or laptop (not a tablet).

You must have a working built-in or external webcam and microphone. Both will be turned on during
your exam.

Your Internet speed must be at least 3 Mbps download and 3 Mbps upload. Determine your Internet
speed by running a test at: http://www.speedtest.net

You must be in a private room where no one will be entering, leaving, or walking around during your
exam.

REACHING EXAMITY SUPPORT. ALL DAY AND ALL OF THE NIGHT.

Phone: 855-392-6489
Email: support@examity.com
Live Chat: Click on the live chat link located at the top and bottom of your Examity® portal.
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