
To Attend a WebEx Session: 
When a WebEx meeting is set-up, the instructor will email you an invitation to attend the session. This 
email includes the meeting number, the password (if one is required), and a link to the URL where 
the meeting will occur.  It will look similar to the email below.  

 

A. Students should follow the instructions numbered 1-5 in the email.  
B. It is important to note the meeting number and Password.  
C. Click the link in the email to attend the WebEx session. 

  

 

 



Step 1. After receiving the email from your instructor, click the link to enter the meeting.  

Step 2. If prompted to enter your name and email address.  

 

Step 3. Click the “Join” button to enter the WebEx session. (NOTE: You cannot click the join button until 
the starting time of the meeting. You may have to refresh the page closer to the meeting time to see the 
“Join” button.) 

Step 4. Audio: Select the Voice Conference button to use your computer microphone to connect to the 
audio. 

 

 

 

 

 

 

 

 

Step 5. Mute your microphone/phone until you are ready to speak to ensure that extraneous noise is 
reduced by clicking on the microphone icon to the right of your name. 

  


	To Attend a WebEx Session:

